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FOREWORD 
0 
The HCFA FORMS INFORMATION CATALOG is a compilation of the forms 
produced by the Health Care Financing Administration to manage 
the Medicare/Medicaid programs. The purpose of such a catalog 
stems from the need to provide a concise and up-to-date report of 
forms information activity. Distributed by the Office of Budget 
and Administration, the Division of General Services, for use 
throughout the Department of Health and Human Services, this 
catalog, consisting of three reports, is published annually. 
Monthly supplements are available upon request. 


The HCFA FORMS INFORMATION CATALOG consists of the following 
reports: Active Forms, Forms Listed by Sponsoring Component, and 
Obsolete Forms. The forms are listed numerically in each report. 
A glossary of the abbreviations and codes used to describe over 
800 form entries appears as part of this introduction (see Index 
A). 


The usefulness of the FORMS INFORMATION CATALOG as an effective 
resource guide is dependent in large part on timely processing of 
accurate and complete forms status information. Users' of this 
catalog are encouraged to assist us in maintaining correct 
information found in this text. To ensure that new information 
about the status of a form is transferred from the user to the 
editors of this publication in timely and organized manner, we 
recommend that such information be submitted to the person 
designated as the Bureau Printing and Distribution Liaison 
Officer (PDLO). Consult Index B for a complete listing of the 
Central/Regional Office PDLOs. 


To order additional copies of the FORMS INFORMATION CATALOG, or 
to obtain further information about this publication, contact the 
HCFA Forms Management Staff at 966-7863 or FTS 646-7863. 
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INDEX A - GLOSSARY OF TERMS AND ABBREVIATIONS A-1 


1. FORM NUMBER 


A number assigned for management control consisting of 
the following elements: 


Prefix- Alpha characters showing the responsible 
agency's identification; 


HA- Hearings and Appeals 
HCFA- Health Care Financing 
Administration 

HCFA-L- Health Care Financing 
Administration Letter 

SF- Standard Form 


Number- The unique set of up to four digits 
assigned to each form; 


eagae2552 


Suffix- A grouping of up to six alpha/numeric 
symbols denoting; year, series and 
other special use descriptions. Most 
frequently occurring special use codes 
are; 


FC- Foreign Claims 
INST- Instructions 
PR- Puerto Rico 

S- Simplified Version 
SC- Sensor Code 

SP- Spanish Version 
i= Test 

U- Union 


Construction- A two character description denoting 
construction written in parenthesis; 


(C)- Computer Pinfeed Version (followed 
by a number denotes page count) 


(CD) i—5 Card 
(BK) - Book 
(F)- Folded 


(FO)= Folders 

(LB)- Labels 

CPC) Post. Card 

(SE) - Set 

(SH)- Single Sheet 

(SM)- Self Mailer 

(iC) — Faby Card 

(TR) - Transparency 

(U)- Unit set (followed by a number 
denotes page count) 


INDEX A - GLOSSARY OF TERMS AND ABBREVIATIONS A=2 


2. 


FORM TITLE 
The form's full title (space permitting) or an 
abbreviated version; 


e.g., "HOSPITAL COST DATA" 


EDITION DATE 
Month and year of usable edition; 


Cuguin lavyiea 


SPON OFF (SPONSORING OFFICE) 
Current component responsible for text of 
form; 


BMHA- Bureau of Medicare Hearings and Appeals 
BDMS- Bureau of Data Management and Strategy 
BPD- Bureau of Program Development 

BPO- Bureau of Program Operations 

BQC- Bureau of Quality Control 

HSQB- Health Standards and Quality Bureau 
OA- Office of the Administrator 

OEO- Office of Executive Operations 

OACT- Office of the Actuary 

OBA- Office of Budget and Administration 
OPHC- Office of Prepaid Health Care 

OPA- Office of Public Affairs 

ORD- Office of Research and Demonstrations 
PRRB- Provider Reimbursement Review Board 


USER 
Form audience; 


AB- Intermediary/Carrier 

HQ- Headquarters 

OR- Originator of Form 

PA- Part A Intermediary 

PB- Part B Carrier 

PC- Program Service Center 
RO- Regional Office 

RR- Railroad Retirement Board 
SA- State Agency 

SS- Social Security 


INDEX A - GLOSSARY OF TERMS AND ABBREVIATIONS A-3 


6. 


10. 


il. 


SUPPLY SOURCE 
Storage location; 


AUT- Automated form - Electronically transmitted 
information 

DOT- Department of Treasury 

FLD- Field Offices 

GSA- General Services Administration 
HHS- Health and Human Services 

HSS- HCFA Supply System 

LOC- Locally Reproduced 

RGO- Regional Office 

SPO- Sponsoring Office 

SSI- Social Security Internal 

SSS- Social Security Supply System 
SSF- Social Security Field Office 


PRI ACT (PRIVACY ACT) 
Forms that collect personal information; 


Y-Yes 
N-No 


PUB USE (PUBLIC USE) 
Forms requiring a response from 10 or more members of 
the public and/or forms used to inform the public; 


Wee's 

N- No 

O- EOMB Approved 

OMB NUMBER (EXECUTIVE OFFICE OF MANAGEMENT AND BUDGET 
NUMBER) 


Denotes Executive Office of Management and Budget to 
collect information; 


eng, O9Ss—9999 


EXP DATE (EXPIRATION DATE) 
Month and year in which EOMB approval ceases; 


CniGey, coe 


YEAR OBSOLETED 
Month and year in which form is deactivated; 


eCnGia, 7 /.S2 
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INDEX B - PRINTING AND DISTRIBUTION LIAISON OFFICERS 


BOSTON 


NEW YORK 


PHILADELPHIA 


ATLANTA 


CHICAGO 


DALLAS 


KANSAS CITY 


DENVER 


REGIONAL PDLOS 


DORA EVERETT 

Room 1309 

JFK Federal Building 
Boston, MA 02203 


MAURICIA ELEBY 
Room 3800 

26 Federal Plaza 
New York, NY 10278 


RICHARD MALESTCH 

PROe Box 7760 

Attne Admin. Officer 
Philadelphia, PA 19101 


GERALDINE P. COMPTON 

Suite 702, Marietta Towers 
101 Marietta Street 
Atlanta, GA 30323 


JERRY GREEN 

HHS/HCFA Region V 

105 Adams, 15th Floor 
Chicago, IL 60604 


SUE KOFAHL 

Room 2000 

1200 Main Tower Building 
Dalthasy, IX) 75202 


JEWEL BROWNING 

Room 220 

601 East 12th Street 
Kansas City, MO 64106 


LAUREN SMITH 

Room 581 

Federal Building 

1961 Stout Street 
Denver, CO 80294-3538 


PES, 835-1258 
67 —S565—1258 


PLS; 264-3657 
212-264-3657 


Eis 596-0571 
215-596-057 1 


PES S41—-2240 
404-331-2240 


FS 353'=387'6 
S12=353'=3'8:7'6 


Bis 7296423 
DLA 167—6423 


BTS S67=3539 
816-426-3539 


FTS 564-4024 
303-844-4024 


) 


INDEX B - PRINTING AND DISTRIBUTION LIAISON OFFICERS 


eXGe SAN FRANCISCO ROSIE NORRIS 
4th Floor 
75 Hawthorne Street 
San Francisco, CA 94105 


Xs SEATTLE ARLETTA BOLES 
HHS/HCFA 
2201 6th Avenue, 
Mailstop RX-44 
Seattle, WA 98121 


INDEX B —- PRINTING AND DISTRIBUTION LIAISON OFFICERS 


ORGANIZATION 


OFFICE OF THE 
ADMINISTRATOR (OA) 


PROVIDER REIM- 
BURSEMENT REVIEW 
BOARD (PRRB) 


OFFICE OF 
EXECUTIVE 
OPERATIONS (OEO) 


OFFICE OF PUBLIC 
AFFAIRS (OPA) 


ASSOCIATE ADMIN- 
ISTRATOR FOR 
COMMUNICATIONS 


OFFICE OF BUDGET 
AND ADMINISTRATION 
(OBA) 


OFFICE OF LEGIS- 
LATION AND POLICY 
(OLP) 


HEALTH STANDARDS 
AND QUALITY BUREAU 
(HSQB) 


OFFICE OF 
RESEARCH AND 
DEMONSTRATIONS 
(ORD) 


BUREAU OF QUALITY 
CONTROL (BQC) 


HEADQUARTERS PDLOS 


CONTACT 


SHIRLEY WEBB 


GERRI WILLIAMS 


MELISSA STERLING 
RUSTY WILLS 


MARLYN HARRISON 


ANITA BRETZFIELD 


CHERYL FUNK 


CARLEEN TALLEY 


TERRY CHOLEWCZYNSKI 


PAT DUFFY 


GERRI MICHAEL DYER 


ALICE YOUNG 


JEANNETTE MCKINLEY 
SUSAN MCCANN 


LOCATION 


700 EHR 


104 PROF 


766 EHR 


690 EHR 


305H HHH 


428H HHH 


575 EHR 


339G HHH 


Tt —A—9 OM 
i—A=9 OM 


233) EHR 
233 EHR 


TELEPHONE 


966-3151 


966-2041 


966-5228 
966-5249 


426-8392 


245-6165 


966-7857 


245-8220 


966-2149 


966-4287 


966-6572 


966-6575 


966-3340 
966-3244 


INDEX B - PRINTING AND DISTRIBUTION LIAISON OFFICERS 


ORGANIZATION 


BUREAU OF PROGRAM 
OPERATIONS (BPO) 


BUREAU OF 
PROGRAM 
DEVELOPMENT (BPD) 


BUREAU OF DATA 
MANAGEMENT AND 
STRATEGY (BDMS) 


OFFICE OF THE 
ATTORNEY ADVISOR 
(OAA) 


ASSOCIATE AD- 
MINISTRATOR 
FOR POLICY (AAP) 


OFFICE OF 
ASSOCIATE ADMIN- 
ISTRATOR FOR 
OPERATIONS (OAAO) 


EQUAL OPPOR- 
TUNITY OFFICE 
(EOO) 


OFFICE OF 
PREPAID HEALTH 
CARE (OPHC) 


OFFICE OF THE 
ACTUARY (OACT) 


ASSOCIATE AD- 
MINISTRATOR 


FOR MANAGEMENT (AAM) 


OFFICE OF 
BENEFICIARY 
SERVICES (OBS) 


HEADQUARTERS PDLOS (Cont'd) 


CONTACT 


LINDA KEARNEY 


MARIAN KOENIGSBURG 
GLYNIS JOHNSON 


TONI CINCIBUS 
DEBBIE THOMAS 


PAM POLLARD 


MARY MCLEAN 


BETTY STATON 


JOANNE WELLER 


HENRIETTA 
CUNNINGHAM 


BARBARA 
FREEBURGER 
MIKE ODACHOWSKI 
SHERRY CLARK 


STEVE PUSATERI 


LOCATION 


3-B-4 ME 


139 EHR 
139 EHR 


PARI NL Fd SIONS: 


P5—I NILA) SG) 2 


669 EHR 


743 EHR 


784 EHR 


601 EHR 


4360 COHEN 


100 EQO5 


742 EHR 
742 EHR 


648 EHR 


TELEPHONE 


966-5890 


966-5631 
966-5675 


597 =2452 


597-2427 


966-3175 


966-4166 


966-4187 


966-5525 


245-0818 


966-6375 


965-8477- 
965-8476 


966-3214 
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